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(2020 Fall Semester) Notice of APglimfinn for Forejgner Registration and
Change of Status of Sojourn

(>% Online application site will re-open for a limited time)

% Due to the spread of COVID-19, there will be no on-site group application for
this semester. Therefore, students who need to apply for foreigner registration should apply
via online or visit the immigration office individually according to the instructions below.

Choice 1. Online application guideline

1) How to apply

(D Access to the online application site (http://Kisfvisa.org)

* The website is available in 5 languages other than Korean.

@ Select university (Sogang University) and application type (Foreigner Registration)
— Fill in the contents and attach files according to the guideline.

(@ Complete the online application, transfer the commission fees to the bank account below.

* If you visit any bank, you can make a transfer only with Pass ort #You may have to pay
remittance fee of 500~2,000 won depending on the amount of transter)

* Recipient’s account: =TI 878301-01-309445 / Account holder: Q29 (§H=o|IR|HH)

* Write your passport number in the name of the sender when transferring the money.

2) Online application period: 00:00 am Tuesday, Oct. 6 ~ 24:00 pm Wednesday, Oct. 7

3) Remittance payment period: 00:00 am Tuesday, Oct. 6 ~ 15:00 pm Thursday, Oct. 8

* Even if all documents are submitted, the application will not be completed until your

payment is confirmed, so please make sure to pay the fee by the deadline.

4) After your application is submitted to the immigration office, students will be notified by
the agency through e-mail.

5) Attachment: Please refer to the attached instruction about how to apply online through the
website.


http://kisfvisa.org/

Choice 2. Visit the immigration office (If you fail to use online application)

1) Make a reservation for a visit through the Hi Korea website (https://www.hikorea.go.kr)

2) Visit the immigration office on the reserved date and apply for Foreigner Registration
/ Change of status of sojourn.

3. Required Documents

1) If you are applying for Foreigner Registration:

- Passport photo (white background, 3.5 cm wide x 4.5 cm long)

- Passport (Copy of the first page of your passport and copy of your visa)
- Certificate of Enrollment

- Receipt

- Proof of Residence in Korea (Refer to the table below)

* If you request your certificate of enrollment and receipt through email, we can mail them to
your home address.

* If you must visit Sogang KLEC in-person, please make an appointment to visit our office
(https://sogangklec.youcanbook.me/) first, and write your name and KLEC as the place you are

visiting in the list of visitors in front of the main gate of the campus.

% Proof of Residence based on the residence type

Type of
Accommodatio Documents Checklist
n
@ “Confirmation of
Residence/Accommodation”
or an accommodation » Specified address of the Gosiwon
Gosiwon contract from your host » Specified check-in & check-out periods
(Your name @ Business license of the place | » Specified personal information (passport
on the contract) (to check the address) number or foreigner registration number) of
@ Receipt for current month’s | the foreigner
rent payment (to check your
residence period)

AirBnB @ Confirmation of residence > tIT]eaI estf';ltte address and residence period on
(Your name accommodation l (13; receip £ th forei .
on the contract) | 2 Airbnb Payment Receipt nformation of the contractor (foreigner) in

the receipt
Residency D Confirmatioq of residence | » Specified start date of residence on the
at friend’s place accommodation confirmation of residence accomm_odatlon
(Others’ name (2 Real estate contract > The addrgss on the back of your friend's
on the contract) @ Copy of friend's alien alien registration card must be the same as
registration card (front & back) | the address on the contract

Sogang University Korean Language Center
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