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Applying for Alien Registration Card - 2020 Winter Semester

Applying for Alien Registration Card — 2020 Winter Semester

% As the Korean government raised the social distancing measure to level 2.5,
please apply for Alien Registration Card through either online or visiting the
immigration office in-person. Please follow the instruction below.

1. Online Application (through Agency)

1) How to apply:

@D Visit the agency’s website: http://Kisfvisa.org

@ Select “Sogang University (SGU)” for University and “Foreigner Registration” (or
“Change of Status of Sojourn” depending on your case) for Application type. Click the
“Start” button. Then follow the instruction and fill in the necessary information and
attach the necessary documents.

(3 After you submit your application, please pay the application fee either through a traditional
wire transfer method or wire transfer without Korean bank account (£ &% &3)

*You can wire transfer the fee without a Korean bank account and only with your
passport at any Korean bank. There might be remittance fee of about 500 won ~ 2,000
won depending on the amount.

* Recipient: KB Kookmin Bank 878301-01-309445 9t2 & ($t= 0| 2IXHEh
* Fee: KRW 40,000

* In order to confirm the depositor, please write your passport number in the name of the
depositor when you make the transfer.

2) Application Period: 09:00 Saturday, December 12 ~ 13:00 Tuesday, December 15
3) Commission Fee Payment Period: 09:00 Saturday, December 12 ~ 15:00 Tuesday, Decbember
15 * Even if you submit all the required documents, if your payment is not confirmed, your

application will not be processed. Please make sure to pay within the deadline.

4) Date of Application Submission to Immigration Office: Monday, December 21
* Once your applications are submitted, you will receive an email.

5) Required period: 6~7 weeks
6) Processing: Online application -> Immigration registration -> Fingerprint registration (location
undecided) — Registration card issuance — Sending of alien registration card to the school —

receiving notice to students(E-mail)

7) Attachment: Please refer to the attached instruction about how to apply online through the
website.


http://kisfvisa.org/

Applying for Alien Registration Card - 2020 Winter Semester

2. Application through In-person visit to Immigration Office

1) Schedule your appointment at the immigration office through https://www.hikorea.go.kr. Make
sure you select the right immigration office based on your home address in Korea.

2) Visit the immigration office on your reserved date and apply for Foreigner Registration or
Change of Visa Status.

3. Required Documents

1) If you are applying for Foreigner Registration:

- Passport photo (white background, 3.5 cm wide x 4.5 cm long)

- Passport (Copy of the first page of your passport and copy of your visa)
- Certificate of Enrollment

- Receipt

- Proof of Residence in Korea (Refer to the table below)

> Please apply for the certificate of enrollment and payment receipt can be obtained through the
certificate application site(https://forms.gle/gW2k636v8u3DtpVB6)

% Proof of Residence based on the residence type

Type of
Accommodatio Documents Checklist
n
Residence » Specified address of real estate and contract
under your period
name @ gtantdarcél Lease or Rent » Specified personal information (passport
(with your name ontrac number or foreigner number) of the
on the contract) foreigner on the contract
D “Confirmation of
Residence/Accommodation”
or an accommodation > Specified address of the Gosiwon
Gosiwon contract from your host » Specified check-in & check-out periods
(Your name (@ Business license of the place | » Specified personal information (passport
on the contract) (to check the address) number or foreigner registration number) of

@ Receipt for current month’s the foreigner
rent payment (to check your
residence period)

AirBnB @ Confirmation of residence » Real estate address and residence period on

(Your name accommodation the receipt . .
. . > Information of the contractor (foreigner) in
on the contract) | 2 Airbnb Payment Receipt the receipt
Residency @® Confirmation of residence | » Specified start date of residence on the
at friend’s place accommodation confirmation of residence accomm_odatllon
(Others’ name (@ Real estate contract - The addr_ess on the back of your friend's
@ Copy of friend's alien alien registration card must be the same as

on the contract)

registration card (front & back) | the address on the contract

Sogang University Korean Language Center
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